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Congratulations!

Marriage, home and family are God’s ideas – and they are good ones!  God is pleased (and we are blessed) when we take them seriously. We at Orchard View Church sincerely want you to know the joy of putting God at the center of your marriage.  After all, your marriage is not made in the whirlwind affairs of the wedding day, but in living the shared life every day following your wedding.

As those called to live completely for God, we would like the opportunity to talk with you about how you can have a healthy and satisfying marriage – God’s way.  It is tough enough having a successful marriage with God’s help, but it is impossible without His help.  Together, with you, we want to help you plan for a wedding ceremony and married life that will first of all, honor God, and secondly, give you the tools to have a happy, fulfilling marriage for life.

The leadership of Orchard View believes strongly that part of the role of the local church is to help equip families and couples for successful living.  We encourage you to find a healthy, Bible-believing church where you can worship together as husband and wife.  If you have not found a church you can call “home”, we invite you to worship with us anytime.

Yours in Christ,

Pastor Mike Simmons

WEDDING POLICY AND RENTAL OF CHURCH FACILITIES:

Orchard View Church of God wants to offer the best possible services to you, your family and your guests. The following policies and procedures have been adopted to let you know our guidelines for weddings and other events held in or on our church facilities. Please read them carefully and contact our church office if you have any questions.

Pastor/Officiant:

Each couple desiring to be married at Orchard View must first contact the pastor to arrange for a series of premarital counseling sessions. These sessions should begin no later than (4) months prior to the date of the wedding. The number of sessions may vary depending on the needs and circumstances of the couple.  Materials will be provided by the church.  

Note: The officiating pastor reserves the right to refuse performing any wedding ceremony for which he/she is not comfortable. 

If it is your desire to have someone other than an Orchard View pastor officiate your wedding ceremony, please let us know at the time of submitting your paperwork.

Music:

All wedding ceremonies are to be Christian in nature.  If you have any questions about what music may or may not be appropriate to be sung or played please ask the senior pastor.
Candles:

The use of candles is permitted only as Unity Candle on a table or within hurricane glasses or votives. Church will not provide candles.
Sound System and Technician:

Orchard View has a state of the art audio/visual system requiring the use of a trained technician to operate. Should you need sound and/or audio taping, you must contact an Orchard View Church Technician well in advance of your wedding.

Post Wedding Celebrations:
If you plan on blowing bubbles, confetti, birdseed, or anything else after the wedding ceremony, please do so outside the building only and clean-up as applicable.  Please refrain from using rice.
Alcoholic Beverages and Tobacco Products:
All persons using Orchard View Church facilities are asked to refrain from using alcoholic beverages on campus, except in regard to “toasting” at the reception. Tobacco is permitted only outside and away from doors and windows.  Use of these substances will cause your deposit to be forfeited.  It is the responsibility of the wedding party to communicate this policy to all who will be present.
About times for weddings and receptions:

For couples who wish to have their wedding reception at the church: No wedding should be scheduled after 2:00 p.m. and no reception should begin after 5:00 p.m. on Saturdays.  This will allow our custodian ample time to clean and set up the building for Sunday services.

Reception (Cake or Meal):

The church’s punch bowls are available for use if desired.  All food and ingredients for refreshments to be consumed at the reception are to be furnished by the wedding party – this also includes paper plates, cups, napkins and table coverings.  The use of red or grape punch is prohibited, no exceptions. Requests for rehearsal luncheons or for formal dinners will be handled on an individual basis and will require an additional charge.
Fees & Gratuities for Weddings & Receptions for Non-Members
Wedding:   ($250 deposit – refundable if building left in original condition or better)
· Sanctuary for Ceremony (seats about 300)

· Sanctuary for Rehearsal and Decorating 
· Two Dressing Rooms

· Sound/Projection Technician for Rehearsal and Ceremony-must use in-house technician
· Up to 3 Microphones and stands

· Use of flower stands, podium, trees, flower arrangements, and other church decorations

· Janitorial services
· Pastor
(It is customary to compensate the Pastor for his time)
Worksheet for Fees & Gratuities for Weddings & Receptions
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$250.00  
  
(required for reservation of date)

Sanctuary: (includes use of 2 dressing rooms)



$600.00   
Additional Classrooms: (each)





$ 50.00
Custodial: Required







$100.00

Sound/Projection Technician:





$100.00


(over 4 hours add’l fee of $50.00 per hour)

Fellowship Room/Kitchen






$200.00
Pastoral Pre-marital Counseling, Rehearsal, Ceremony


$300.00
Building Host: (required)






$ 75.00

Set-up Sanctuary:







$ 50.00     
Set-up Fellowship Room:






$ 50.00
Sanctuary Seating for dining(per chair)




$   2.00

Launder fabric tablecloths






$ 50.00    









  Total:  __$_________________
**All fees and gratuities are due thirty (30) days prior to the wedding date.

Mailing address for return of security deposit:  
________________________________________

________________________________________
________________________________________
Fees & Gratuities for Weddings & Receptions for Members

Wedding:   ($250 deposit – refundable if building left in original condition or better)
· Sanctuary for Ceremony (seats about 300)

· Sanctuary for Rehearsal and Decorating 

· Two Dressing Rooms

· Sound/Projection Technician for Rehearsal and Ceremony-must use in-house technician

· Up to 3 Microphones and stands

· Use of flower stands, podium, trees, flower arrangements, and other church decorations

· Janitorial services
· Pastor
(It is customary to compensate the Pastor for his time)

Worksheet for Fees & Gratuities for Weddings & Receptions

Security Deposit – REQUIRED





$250.00  

  
(required for reservation of date)

Sanctuary: (includes use of 2 dressing rooms)



$300.00   

Additional Classrooms: (each)





$ 25.00
Custodial: Unless you clean





$  50.00

Sound/Projection Technician:





$100.00


(over 4 hours add’l fee of $20.00 per hour)

Fellowship Room/Kitchen






$   0.00
Pastoral Pre-marital Counseling, Rehearsal, Ceremony


$300.00

Building Host: (required)






$   0.00

Set-up Sanctuary:







$   0.00     

Set-up Fellowship Room:






$   0.00
Sanctuary Seating for dining





$   0.00












  Total:  __$_________________
**All fees and gratuities are due thirty (30) days prior to the wedding date.

Mailing Address for return of deposit:

________________________________________

________________________________________

________________________________________
IMPORTANT REMINDERS
· Other than 2 rooms included in the wedding price, additional rooms may be used for changing of clothes for the wedding service at an additional charge. The Building Host will help with these choices. The wedding party is responsible for restoring all rooms used for dressing to their original condition and removal of all personal belongings. 

· Throwing of rice, confetti, etc. inside the church building or outside on the church grounds is prohibited. It is acceptable to use bubbles and/or bird seed, but only outside the building and it is preferable to be in the parking lot(off the sidewalk).

· No real candles unless using an enclosed candleholder and placemat. Discuss with Building Host.

· The church does not permit the use of alcoholic beverages. Use of alcoholic beverages will result in the forfeiture of your deposit.

· Please, NO smoking at any time on the property.

· During the winter months, the church will make sure that the parking lot is plowed and salted, as well as the sidewalks.
· All decorations and personal items must be removed from the building/grounds by the departure time in the contract.

· Wedding costs remain the same regardless of the day of the week.

· Please do NOT move the piano. This would require us to call in a piano tuner and cost will be deducted from your refundable deposit check.

· Flowers/Decorations – We urge all couples to be good stewards in the arrangement of their wedding. Your florist should visit the church to realize the size of arrangements needed. The florist is responsible for contacting the Building Host for instructions and time of entry to bring in décor. Rose petals are allowed for décor in the church building but must be picked up following the event. 

· Rehearsal dinner – You will need to provide your own setup, food, dishes and service items, kitchen towels and washcloths, décor and restore the room to its original condition. 

BUILDING AND EQUIPMENT USE REQUEST FORM                                  Date: ____________

Submitted by: ____________________________________   
Event Date: ________________________

Organization/Contact: ___________________________ Email: _________________________________

Address: _________________________________________________ Phone: _______________________

Type of Event: __________________________Starting Time: _________ Ending Time: _____________

Other Information: _______________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________
SPECIAL REQUIREMENTS/EQUIPMENT: 
Please sketch diagram of special set up on reverse side of this form.

______Chairs                 (120 available)

______Long Tables        (6 – 72” long  – seat 8)

______Round  Tables     (15 - 60” Round  seat 6-8)

______Podium

______Music stands       (4 available)
______Sanctuary chairs for dining (available at add’l cost)
I, as the contact adult, agree to be responsible for rental and fees on behalf of the event indicated above. In addition my group shall assume all liabilities for damage which may occur in, on or about any Orchard View Church of God property during the above named building use. I understand that any amount may be deducted from the amount of the $250.00 deposit and I will be responsible for any amounts above and beyond $250.00.
___________________________      
    _______________________________          __________
Please print name of Contact
       Signature of contact person
     
         Date

OFFICE USE ONLY




Total Fees Due: ________________________

Security deposit Received:  __________________ Check # ______________

 Balance of fees paid in full (30 days prior to event)  
Received: ________________ Check# ________________

Facilities inspection approval __________________________________   Date:  __________________

Deposit returned _______________________________________________  Date:  _________________
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